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Submitting an Ex Parte Order

in an existing case in LINX

Effective January 1, 2012 PCLR 30 mandates that all attorneys electronically file (e-file) documents with
the Clerk using the Clerk’s e-filing system. Self-represented parties are not required to e-file but may
contact the LINX help line at 253-798-7757 to obtain information on how to register for a LINX account
and password to enable e-filing.

The LINX system only supports documents that are in PDF format. Please be sure that your documents

are saved in this format prior to proceeding.

An eCommerce fee of $1 will be added to all monetary transactions (new case filing, ex parte
submissions, working copy submissions, etc.)

Begin by visiting the LINX site at linxonline.co.pierce.wa.us
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link under the “E-File” tab.
The LINX website requires a browser that supports tables, cookies, and JavaScript.

All others please call the

Copyright © 1996-2011 Pie County Washington. All rights LINX help line at 253-798-
7757.

Enter LINX account #.
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Log On account holders.

LINX Account
account =: | Enter PIN here.

N[ g e If it’s your first time
* signing Into LINX, please

Server:  linxsyb use the temporary 4 digit
PIN assigned to you. You

County Employeses
| I

Username:

Forgot yvour PIN 2
Instructions

Enter your LIQX Acount number and PIN. If you are an attorney, yvour LIN J gt number is your Washington -
State Bar Asdbciation Number. If you are a county employee and use the LINX apr™mkgn, enter your username and will be prompted to
password. ;

change your PIN.

You may reguest a LINX account from Superior Court. An account will enable you to view court docume
(subscription required), electronically file documents, confirm and strike commissioner proceedings, and more.

LINX Help Desk: 253-798-7757. Click “Submit”

Copyright 996-2011 Pierce County Washington. All right:
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Filing Selection

Documents filed after
4:30pm, will be marked

businaess day.

All files must be in PDF
format. We do not
accept Portfolio
documents or
documents with
embedded attachments
for filing.

as filed 8:30am the next

attachments.

E-Filing:™

Ex Parte via the Clerk

Cause Number:®

Attorney: | JANDE CAVALIER ¥ | /

Select “Ex Parte via the
Clerk” under the drop
down menu.

Verify the party listed is
who is filing the
document. If you need

» to change the attorney,

do so from the drop
down menu.

Enter case number.

00-0-00000-0 =

Type:™
Fields marked with

| Order

a red asterisk = are required.

v]

Cuntlnue =

Documents filed after
4:30pm, will be marked
as filed 8:30am the next
business day.

All files must be in POF
farmat. We do not
accept Portfalio
documents or
documents with
embedded attachments
for filing.

Home Applications Departmenis Resourn
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MNew Case:™

EX PARTE:™

Attorney: ™

Cause Number:*
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Agreed Crder

Default Jdgmt against Garnishee Def
Default Judgment
Fareign Judgment
Judgment

Judgment and Decaee of Foreclosure

Judgment and Decree Quieting Title

Judgment Summary
Order

n|Crder Allowing

Order Amending Visitation

Order Appointing Guardian AD Litem
Order Appointing Investigator

Order Approving

Order Approving Agreement

Order Approving Report

Order Approving Settement

Order Appt Guard Ad Litem CASA

Order Authorizing

Order Autharizing Sale

Order Confirming Sale

Order Consolidating Cases

Order Consolidating Cases "Bond Cnly*
Order Denying Adequate Cause

Order Directing Issuance of Writ

QOrder Disbursing Funds GAL/PT (Iterim)

Judgment Against Garnishee Cefendant

Judgment and Order for Writ of Restitution
= Judgment on Answer of Garnishee Defendant
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Order Type:™

Fields marked with a red asterisk = are reguired.
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Submitter Inforn

This information may be
used as reference only
on the documents being
filed and does not
update cur records. The
emazil address listed will
be used for all
correspondence related
to this filing. If you need
to update your
infarmation, you will
need to contact the
Washington State Bar
Az=scciation.
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1. Filing Selection | 2. Submitter Information | 3. F

ation

Cause Number:

Case Title:

Dept Judge: 01 JAMES ORLANDO

Submitter

MName: JANINE

Email:* |ADMIN@YOURFIRM.OG

CAVALIER

— C

Firm:

| DOE, SMITH & JOHNSON, PS

Address:

2316 MAIN ST

WA

L v | Zipcode:™ |asc"1| |

Fields marked with a red asterisk =

are required.

[ Cancel Fiing ] [ Continue > ﬂ’

Select Order title from
drop down menu to the
right of “Filing Type”.

**please note that the
document titles listed
may differ depending on
what type of case you
have entered.

(If you do not see a listing

for the document you are
looking for, just select
“Order” from the list. All e-
filed documents are sent to
a queue where they are
verified by a clerk prior to
filing. Your document
listing will be updated to
reflect the proper title
when it’s listed on LINX.)

Click “Continue”

Please verify that all
information in the
sections marked with a

# red asterisk is correct.

If any information is
incorrect please contact
the Washington State
Bar Association to
update.

If information is correct,
click “Continue”
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From here you will
choose a file to upload

\ B : ‘ ,__.,'g ' .' §|derich from your desktop.

Click on “Browse...”

Filing Upload - Order
Click Brovse to select Cause Number:o

a file, or type the -y - —— ik
T Case Title: ik - iMNaihE SHIES = W2 & ¢ SN
th to the file in th
bosc Them dick | Dept Judge:01 JAMES ORLANDO

upload. Please feel free to complete the document description below.

All files must be in T r
PDF format. We do | DOCUMeNt Description: Order

not accept Portfolio
documents or [] Document should be sealed pursuant to court

documents with ; _
embedded Find Document:® | || Browse... [ Upload Document ]
attachments for
filing.

Fields marked with a red asterisk * are required. ’ Cancel Filng ] ’ Gt ]

When you click browse you will be directed to select a file that you have saved to your computer.
Please be sure that the files you wish to upload have been saved in PDF format, in a location that

you can easily access prior to proceeding. You will need to access these files in the next step.

Choose File to Upload

CH W wWikipedia & \Washin

\ ) Advansys
\-‘*\3 (=5 My Data Sources Select the file you wish
tMy Recent éMy Music
Dacuments gy pictures E e to upload.
@ )My Received Files 3 ;i 5 g
L) Snagit p - N
Desktop  |=¥)10-1-01477-4 J2S.pdf T . 2 Click “Open”
. = Sample.pdf €= = - -
=/ Iy Account | L

tMy Documents

Py Computer
CLK359

My Metwark File narme: | ﬂ Open |
[<]

Places
Files of ype: | &1l Files (*.5) Cancel S
u order

e gdoCUmMents with -
embedded Find Document:= | || Browse... | [ Upload Docurment ]
attachments for
filing.

Fields marked with a red asterisk * are reqguired. [ cancelFing ] [ continue > |
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gl;zll:ll'; B;?ﬁ;::;:lert Cause Number: (T e | Once you have Veriﬁed
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Filing Upload
Click Browse to select =
file, or type the path to
the file in the box. Then
click upload.

All files must ba in PDF
format. Wa do not
accept Portfolio
documents or
documents with
embedded attachments
for filing.

"

Affidavit

tafati

Cause Number: =

Case Title: it  Silaing Sl . L83 w & dn
Dept Judge: 01 JAMES ORLANDO
Lead Document Pages Access
] Sample.pdf 2 Public PLEETE |
Find Attachment: | [ Browse... | [ Upload Document

Fields marked with a red asterisk = are requirad. [ cancel Filng ] [ Continue =

Verify that your
document has been
uploaded. If you wish to
file an attachment click
, “Browse...” and proceed
through the file
selection process again.

Once finished click
# “Continue”.
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Filing Submit

Documents filed after
4:30pm, will be marked
as filed 8:30am the next
business day.

Please review all of the
information listed before
submitting.

/:ields marked with a red asterisk = are required.

Network Exchange (LINX)

Cause Number:
Case Title: Hiaitis

Proposed Ort#y/

[*) order

| v‘*<--- Add Another Order

You will see here that
your Order has been

If you wish to upload
additional Orders for
presentation under the
same case number,
select the Order type
from the drop down

p—
menu here.

If you wish to upload

Supporting Documents Pages

Access
B

! v | M= Another Document

Fee Information Amount
Ex Parte Presentation Fee $40.00 $40.00
eCommerce Fee: %1.00

Total Fees: $41.00

I certify (or declare) under penalty of perjury under the laws of the state of Washington

that the foregoing is true and correct.
Cancel Filing

Supporting Documents
(Motion, Affidavit in
Support, etc.) select
document type from
drop down menu here.

\ You will see the fee
amount listed here.

Once you have uploaded all orders and supporting document (if any) and have verified the fee amount to be correct,

check the box next

to “I certify...”
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Filing Submit

iyt : Cause Number: 80 - s
Documents filed aftar %
4:30pm, will be marked Case Title: Wi e EEBED - B ES e 7 e
== Bl B 0t Dept Judge: 01 JAMES ORLANDO
business day.
Proposed Orders Pages
Please review all of the
infermation listed before B Order 2 DELETE
submitting.
| v | <--- Add Another Order
Supporting Documents Pages Access
[*) motion 2 Public DEETE
| + | <--- Add Another Document
Fee Information Amount
Ex Parte Presentation Fee $40.00 $40.00
eCommerce Fee: $1.00
Total Fees: $41.00
I certify (or declare) under penalty of perjury under the laws of the state of Washingto
that the foregoing is true and correct.

Fields marked with a red asterisk = are required. [ tancel Fiing ] [ submit Filin

Once you have checked
the “I certify...” box, the
“Submit Filing” button
will become active.

Click “Submit Filing”

Pierce County

Legal Information
Network Exchange (LINX
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Fee Information Amount
Filing Fees

eCommerce fee: $1.00
Total 341.00

Please choose payment method:
& Personal account<€=
() Smith, Doe & Johnson

<
<

Select which account
you would like to make
payment from.

y

Click “Pay”
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Account Summary | Payment History | Manage Profile | Contact Us | Log Out

Account Summary

Below you will find your account summary table. Fge##ach account you have
activated for the ePaybill service, you can vi Billing data and pay on the
account.

Account Number Accbunt Nickname

00-0000

PAY HOWE g

Account 1

»

el

Verify Account Number
and Account Nickname
(if you have information
saved from a previous
transaction).

Click “PAY NOW”

S~
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Legal Information ' 5| Verify account,
Network E}.;change (LINX) : - A8 | remittance information,
* s i ' ‘ 8 seeh ] _' . 8 payment amount and
. T YT " . R payment date.

Account Summary | Payment History | Manage Profile | Contact Us | Log Out

Select payment account
(either bank account or

Initiate Pavment

To initiate a single payment against this account, proceed below. Payment must credit card) from drop

be scheduled at least 3 days before due date to allow for processing. down.
Account Number Account Nickname /
00-0000 Account 1

H [y ”
Customer Name: Janine Cavalier Click “PAY NOW

Remittance Information

Initiator Name: JANINE CAVALIER
Type: Filing
Case ID:
Cause Number:
Filing ID:
Payment Amount Payment Date
daon | 11/30/2011

=
Payment Account: | New Bank Account (% |

Account Summary | Payment History | Manage Profile | Contact Us | Log Out

Initiate Pavment
- Enter payment
Please provide your credit card information below. information. Fields
marked with an asterisk
Account Number Account Nickname A )
. are required fields.
746 Testing

Customer Name: Smith Johnson /

Credit Card Information

* payment Account Type: |MasterCard If you wish to save

information for future
Smith Johnson T

* Mame on Credit Card:

use select “Yes” and

* Address1: ‘ 123 Any St. #100 enter a Nickname for
Address2: | account.
¥ City, State, Zip: | Tacoma A 8402 /

* Account Number: | 012345678 2345

Click “Continue”
* Credit Card Security Value:

—
VISA /

Click on the image to see Credit Card Seglirity Value locations.

* Expiration Date: j

Service Options

O No

Would vou like to save this credit card information for future use? & ves

* Nickname: |

* indicates a required field

COMTINUE !] I = ”




What's Next?

Your document has been
submitted to the court
and will be filed pending
review.

Thank you. Your documents have been submitted to the Pierce County Clerks Office.

Case:

The date and time of this filing was 12/06/2011 4:01 PM
The following are your confirmation numbers for the documents submitted;

34223574 - Case Information Cover Sheet

34223575 - Filing Fee Received $230.00 ($230.00)

34223576 - Order Assigning Case to Department and Setting Hearing Date
34223577 - Complaint

Your payment confirmation number is 1047720.

Total Court Fees: $230.00
eCommerce Fee: $1.00

Total Fees: $231.00 /
Confirmation of this filing was sent via e-mail to jcavali@co. pierce Wa.us

Serve Other Parties Q [ Submit Waorking Copies Q [ Begin Another E-Filing View Case o &l

filed under.

Your confirmation page
will have a listing for all
documents filed (with
confirmation number for
each), a payment
confirmation number
and the total fees.

This same information
will be emailed to the
address listed here.

g

NN

From here you can also Serve Other Parties, Submit Working Copies, Begin Another E-Filing and View the case you just

For information on any of the above services please refer to the Help section of the LINX site for step

by step instructions.

Orders submitted for Ex Parte presentation will be printed and taken to the Ex Parte room for
consideration. Ex Parte hours are Monday through Friday 9:00 — 11:30 & 1:30 — 3:30. You may check
the status of your submission on the LINX website under the proceedings listed on your case.

As always if you have any further questions, comments, concerns or you need further instruction,

please contact the LINX help line at 253-798-7757.



