[image: image1.jpg]


 

RFP Information and Guidelines

RFP No. 12-001-CDV-VP
Community Development
Issue Date: February 3, 2012
Closing Date: March 2, 2012
Contact and Inquiries
Caroline Belleci, Social Services Program Specialist 2

Pierce County Community Connections Community Development

1305 Tacoma Avenue South, Suite #104

Tacoma, WA 98402

Phone: (253) 798-3570

Email: cbellec@co.pierce.wa.us
Applicant Information – Must Be Completed and Submitted by All Applicants

Organization Name:      
Program Name:      
Contact Name:      
Address:      
City:          State:          Zip:      
Phone:           Fax:      
E-Mail:      
Return Proposals by 4:30 Friday, March 2, 2012 to:

Caroline Belleci, Social Services Program Specialist 2

Pierce County Community Connections Community Development

1305 Tacoma Avenue South, Suite #104

Tacoma, WA 98402

Phone: (253) 798-3570

Email: cbellec@co.pierce.wa.us
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REQUESTS FOR REASONABLE ACCOMMODATION_____________________________
Pierce County Community Connections (hereafter referred to as the “County”) will provide reasonable accommodation to allow for equal participation in the Request for Proposal (RFP) application process.  To request a reasonable accommodation, please contact Caroline Belleci at cbellec@co.pierce.wa.us or (253) 798-3570 (Voice) or 711 (Telecommunications Relay Service –TRS).  This document will be provided in alternate formats, upon request.

ACCESS TO REFERENCED DOCUMENTS______________________________________
This document contains active hyperlinks.  Prospective applicants who are unable to access the Internet may request copies of the documents referenced in this Request for Proposal (RFP) by contacting Caroline Belleci at (253) 798-3570 or 711 (Telecommunications Relay Service), or by sending an e-mail to cbellec@co.pierce.wa.us.  All documents will be available on Pierce County Community Development’s website at http://www.piercecountywa.org/. 
NOTICE OF SOLICITATION___________________________________________________________
Failure of the County to notify any interested party or parties directly regarding the availability of these funds shall not void or otherwise invalidate the RFP process.

AVAILABILITY OF FUNDS_____________________________________________________
Pierce County Community Connection is soliciting applications for Youth Violence Prevention program funding. Funding for this grant is obtained exclusively from taxes generated in unincorporated Pierce County for criminal justices purposes. Accordingly, the objective for use of these funds must be on prevention or elimination of violent behavior in, among, or toward children and youth. The beneficiaries of this grant should principally be residents of unincorporated Pierce County.  The following are incorporated cities and towns located within Pierce County and residents of those cities and towns are excluded from receiving benefits from this grant; Auburn, Bonney Lake, Buckley, Carbonado, DuPont, Eatonville, Fife, Fircrest, Gig Harbor, Lakewood, Milton, Orting, Pacific, Puyallup, Roy, Ruston, South Prairie, Steilacoom, Sumner, Tacoma, University Place and Wilkeson.
The initial contract period is a one year funding period of January 1, 2013 – December 31, 2013.

Violence Prevention Funding




    Approximately
     $787,500
ALLOCATION PROCESS_____________________________________________________________

Pierce County Council Ordinance 2001-82 created the Allocation Advisory Committee for Prevention Programs. The Allocation Advisory Committee conducts reviews of qualified applications and  recommends the distribution of the Violence Prevention funds to the County Executive and to the Pierce County Council.

The Allocation Advisory Committee conducts reviews of qualified applications, and holds presentations for the qualified agencies in April 2012. The Allocation Advisory Committee then discusses qualified applicants in May 2012, and will make funding recommendations to the Pierce County Executive and Pierce County Council by July 1, 2012. All meetings held by the Allocation Advisory Committee are public meetings and are posted on the Pierce County Community Development’s website located at http://www.piercecountywa.org/.
DESCRIPTION OF SOLICITED SERVICES________________________________________
In Ordinance No. 93 – 98 and Chapter 4.28 Pierce County Code, Pierce County imposed a one-tenth of one percent sales and use tax for criminal justice purposes.  At least 25% of these tax revenues that are collected in unincorporated areas must be expended on prevention and related preventative children’s services. Pierce County Community Connections is designated by Pierce County Council to oversee the procurement and contracting processes.  

Pierce County's Youth Violence Prevention programs are dedicated to the long-term prevention, elimination, and reduction of violent behavior(s), by or among children and youth residing in unincorporated Pierce County. Violence Prevention programs may include services directed at individual skill development, community involvement and leadership, parenting and peer influence, and other strategies. Programs may include family and family needs if the program activities include reducing or eliminating violent behavior(s) for both the individual and family members. The program’s goals and objectives MUST in some direct and demonstrable manner result in the elimination or reduction of violence and violent behavior(s).

Organizations requesting funding must be able to provide evidence that their proposed Violence Prevention program(s) can meet the priorities described below as established by Ordinance 2001-82: (Pierce County Council at http://www.piercecountywa.org)
· Serve unincorporated areas.  Taxes to support the Violence Prevention programs are criminal justice sales tax revenue collected exclusively in unincorporated areas of Pierce County, and not in any of the cities and towns that are located within the County. Accordingly, programs requesting funding should be targeted towards residents of the unincorporated areas. 

· Sustainability.  Programs to be funded should create a long-term reduction or elimination of a violent situation or violent behavior(s), not just a transitory benefit while an individual or family is participating in the program.

· Cooperative efforts.  Programs to be funded should develop and encourage cooperation and coordination between agencies, municipalities and clients.

· Focus.  The focus of programs should be on the prevention or elimination of violent behavior in, among, or towards children and youth. If the violence involves the family, or if the family needs to be involved in the reduction or elimination of violent activities, then other family members should be included in the program. 

· Demonstrability.  Program applying for Violence Prevention funding must be able to demonstrate in a clear and concise manner that the program is accomplishing the goals and objectives it has established for itself, and specifically, the elimination or reduction of violence or violent behavior(s). 

· Best Practice.  Applications based on programs identified as best practices in another jurisdiction should identify that jurisdiction, specify when the program was identified as a best practice, and identify who determined that it was a best practice.

In addition to addressing the requirements of the County Ordinance, applicants must also be able to meet the 2003 Pierce County Council declaration as a County of Promise as defined by the America’s Promise organization. In recognition of that event and in the spirit of implementing that declaration, applicants are required to structure their Violence Prevention programs to meet one or more of the following unranked promises (website http://www.americaspromise.org/About-the-Alliance/Five-Promises.aspx):
· An ongoing relationship with a caring adult;

· Safe place with structured activities during non-school hours;

· A healthy start for a healthy future;

· Marketable skills through effective education; and

· An opportunity for community service.

The following are incorporated cities and towns located within Pierce County and residents of these cities and towns are excluded from receiving benefits from this grant and must receive funding from other sources:
Auburn




Gig Harbor



South Prairie

Bonney Lake



Lakewood



Steilacoom

Buckley



Milton




Sumner

Carbonado



Orting




Tacoma

DuPont



Pacific




University Place

Eatonville



Puyallup



Wilkeson

Fife




Roy

Fircrest



Ruston

ELIGIBLE APPLICANTS______________________________________________________________

Organizations receiving funding must demonstrate that eligible Pierce County residents residing in unincorporated Pierce County are the primary beneficiaries of program services funded through these funds. Applicants must be an IRS designated non-profit or government agency. Pierce County requires that all applicants that apply for funding be registered as a business entity with the State of Washington and possess a Washington State Unified Business Identifier (UBI) number and a Federal Tax ID number. Agencies having experience in delivering violence prevention programs that service at risk youth and families are encouraged to apply.
ANTICIPATED TIMELINES_____________________________________________________
The following anticipated timeline is subject to change, at the discretion of the County:

February 1, 2012:

RFP published in Puyallup Herald and TNT

February 3, 2012:
RFP available online at Pierce County Community Development’s

 website located at http://www.piercecountywa.org/
February 9, 2012:
Application Workshop (2:00 pm – 4:00 pm) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
February 15, 2012:
Application Workshop (2:00 pm – 4:00 pm) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
February 22, 2012
Questions from perspective applicants are due by 4:00 p.m. Please see page 8 for additional information
February 24, 2012
Answers will be posted on the Pierce County Community Development’s

 website located at http://www.piercecountywa.org/
March 2, 2012:

Application Due by 4:30 PM
April 3, 2012:
Applicant Presentations before the Allocation Advisory Committee (6 PM) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
April 10, 2012:
Applicant Presentations before the Allocation Advisory Committee (6 PM) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
April 17, 2012:
Applicant Presentations before the Allocation Advisory Committee (6 PM) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
April 24, 2012:
Applicant Presentations before the Allocation Advisory Committee (6 PM) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
May 1, 2012:
Applicant Presentations before the Allocation Advisory Committee (6 PM) located at Sound View Building, Conference Room A, 3602 Pacific Avenue, Tacoma, WA 98418
May 8, 2012:
Allocation Advisory Committee discusses Applications at Committee Meeting (6 PM)

June 12, 2012:

Allocation Advisory Committee makes Funding Recommendations


July 1, 2012:
Funding Recommendations presented to County Executive and to County Council


November 2012:
County Executive includes Funding Recommendations in the Budget to the County Council (Executive has authority to change AAC’s funding recommendations)
November/December 2012:
County Council approves 2013 County Budget which includes 2013 Final Funding recommendations (Council has authority to change the funding recommendations)
December 2012:

Award letters sent to agencies 
APPLICATION EVALUATION PROCEDURE AND CRITERIA_________________________
Pierce County Community Development Program staff will review applications to ensure the minimum requirements are met as set forth in this RFP. Applications that meet the minimum qualifications will be forwarded to the Allocation Advisory Committee for evaluation. 
Applications will be evaluated on a competitive basis and will be scored according but not limited to the following criteria:

· Demonstration of need; 
· Experience in providing services to the targeted population; 
· Involvement of the community and participants in program planning, 
· Needs assessment and evaluation; and, 
· Demonstrated ability of the applicant to implement and administer the program.

· When evaluating proposals, the Allocation Advisory Committee also reserves the right to consider the applicant’s performance related to previous contracts that the applicant may have held with the County.

The Allocation Advisory Committee will host public meetings for presentations from applicants, and to ask questions regarding the proposed services. The Advisory Allocation Committee will make recommendations to the Pierce County Executive and County Council.  

In the event that the applicant organization is awarded funding as a result of this RFP, Pierce County Community Development Program staff will meet with successful applicants to review terms and conditions that are associated with the receipt of funds.

UNACCEPTABLE SUBMITTALS________________________________________________

Proposals submitted that are not responsive to the requirements of the solicitation are unacceptable and shall not be considered.  Unacceptable applications are those which are subject to at least one of the following shortcomings:

1. Does not address the essential requirements of the RFP.

2. Clearly demonstrates that the applicant does not understand the requirements of the RFP.

3. Clearly deficient in approach.

4. Does not meet the deadline for submittal.

5. Does not contain the signed original. 

6. Does not include the required original signed assurance document.

7. Does not include all the information and documents required as part of the application, and/or exceeds stated page limits.
CONTACT__________________________________________________________________
Caroline Belleci, Social Services Program Specialist 2

Pierce County Community Connections, Community Development

1305 Tacoma Avenue South, Suite 104

Tacoma, Washington 98402

(253) 798-3570 ● (253) 798-6604 FAX

cbellec@co.pierce.wa.us
APPLICATION WORKSHOPS__________________________________________________
There are no mandatory trainings associated with this RFP; however, two (2) application workshops will be conducted by Pierce County staff. Workshops will be held from 2:00 pm to 4:00 pm on the following dates:

· Thursday, February 9, 2012 and 

· Wednesday, February 15, 2012 

The location of both workshops is at Sound View Building, 3602 Pacific Avenue, Tacoma, WA 98418, Conference Room A.

Due to application and procedural changes, workshop attendance is highly encouraged for all applicants. It is the Department’s belief that attending the workshops will assist your organization in presenting the best possible request for funding. During application workshops, Pierce County staff will give an overview of the application and the application process and will also be available to answer questions. Please come prepared with your instruction/application packet and any questions that you may have.
QUESTIONS FROM APPLICANTS and response by the county_________________

Inquiries regarding the content of this RFP must be submitted to the County in writing, no later than 4:00 p.m. on February 22, 2012.  Questions received after this date and time will not be answered.  Questions may be submitted electronically, or via U.S. mail to the contact person identified above.  Pierce County will time- and date-stamp all questions received via U.S. mail.

On or by February 24, 2012 the County will provide a written response to each question received, and, as applicable, will issue any resulting amendments to this RFP.  A response will be provided directly to the applicant, and, simultaneously, to any other interested party who has obtained a copy of the RFP, provided that the County has a valid e-mail or postal address on record. Responses will also be posted on the Pierce County Community Development’s website at http://www.piercecountywa.org/.
SUBMITTAL DUE DATE AND INSTRUCTIONS FOR SUBMITTAL_____________________
To be eligible for consideration, the 2013 Violence Prevention application must be received by Pierce County Community Connections Community Development, 1305 Tacoma Avenue South, Suite 104, Tacoma, Washington 98402 no later than 4:30 p.m. on Friday, March 2, 2012.  Applications postmarked prior to the deadline but not received by the County will be considered unresponsive and are ineligible for consideration.

Applications will be considered as submitted and Pierce County will not contact the agency for corrections to the applications.  Applicants are strongly encouraged to carefully review the instructions and anticipated timelines associated with this announcement.
Applicants must submit their proposal in hard copy, providing one (1) complete original response with an original signature on all required attachments, the Acknowledgement of Required Assurances and attachments. Applicants must use the forms provided, as they are substantially different from other application forms that may be available, including last year’s Violence Prevention forms.  Responses which do not contain an original with required attachments and the prescribed signed original will be deemed unresponsive and will not receive further consideration. Applications must be signed by a person authorized to bind the agency in a contract. 

Covers and three-ring binders must not be used.  When mailed, applicants are strongly encouraged to send information to the County using certified mail, return receipt requested.  All responses must be received by the deadline.
Applications must be typed using Arial 10, 11 or 12 fonts.
OWNERSHIP OF MATERIAL___________________________________________________
Responses, applications, and other materials submitted in response to this request become the property of the County, are documents of public record, and will not be returned.  By submitting an application, applicants acknowledge and agree that they and/or their organization claim no proprietary rights to the ideas or approaches contained in the applications.
PROPOSAL COSTS AND PAYMENT OF CONTINGENT FEES________________________
The County is not liable for any costs incurred by an applicant prior to the issuance of a contract.  All costs incurred in response to this solicitation are the responsibility of the applicant, including travel costs to attend workshops, presentations or public meetings and/or contract negotiation sessions.

In the event that the applicant’s proposal was developed with the assistance of other individuals (i.e., non-employees) and/or organizations, the applicant understands and agrees that no contingent fees will be paid under any resulting award.
ACCEPTANCE OF TERMS AND CONDITIONS____________________________________
By submitting a response to this RFP, the applicant acknowledges and accepts all terms and conditions of this request and all County and State regulations and requirements related to the delivery of the eligible activities. If the applicant is awarded a contract, the application will become part of the contract agreement.  The applicant is bound by the terms of the application unless the County agrees that specific parts of the application are not part of the agreement.  The County reserves the right to introduce different or additional terms and/or conditions during final contract negotiations. Applicants will be required to enter into a formal written agreement with Pierce County Community Connections.
RIGHT TO REJECT OR NEGOTIATE_____________________________________________
The County reserves the right to reject any or all applications, if such a rejection is in the County's best interest.  This Request for Proposal is a solicitation for offers and shall not be construed as an offer, a guarantee, or a promise that the solicited services will be purchased by the County.  The County may withdraw this notification at any time and for any reason without liability to applicants for damages, including, but not limited to, bid preparation costs.  

Additionally, the County reserves the right to negotiate with selected applicants and may request additional information or modification from an applicant.  When deemed advisable, and before a contract is issued, the County reserves the right to arrange an on-site visit/review to determine the applicant's ability to meet the terms and conditions described in this RFP. 
CONTRACT AWARD AND NOTIFICATION TO SELECTED APPLICANTS_______________
Decisions regarding contract awards for services solicited by this announcement will be made on or about December 2012.  Awarded contracts will begin January 1, 2013 and become effective on the date signed by the County Executive or the appointed representative.
RIGHT TO APPEAL___________________________________________________________
Applicants whose proposals are not selected have the right to appeal the decision of the County, limited to procedural errors in the selection process.  In the event that no such procedural errors are found to have occurred, the decision of the County shall be final.

An aggrieved applicant may, within seven (7) business days after the selection of prospective eligible projects, appeal in writing to the Director of Pierce County Community Connections.  The appeal must state all facts and arguments upon which the appeal is based. The Pierce County Community Connections Director will review the content of the County’s solicitation document (RFP), the applicant’s proposal, and the facts which form the basis for the appeal. The Director will render a written decision within thirty (30) business days of the receipt of the appeal.  

CANCELLATION OF APPLICATIONS____________________________________________
The County reserves the right, with or without cause, to cancel any contract resulting from this RFP with a thirty (30) calendar day written notice sent by certified mail, return receipt requested, to the applicant’s address of record, as indicated the applicant’s proposal to this RFP (or last known address on file).

ACKNOWLEDGEMENT OF REQUIRED ASSURANCES_____________________________
This page must be signed and submitted with the application.  Applications which do not contain a signed Acknowledgement of Required Assurances are ineligible for consideration.
Applicants who are awarded a contract agree to provide services in accordance with the requirements of the contract, and with the statutes, regulations, requirements, and policies identified below, including but not limited to: 
· Terms of Pierce County’s standard contract, and any specific requirements resulting from the contract associated with this RFP;

· Compliance with the policies of Pierce County Community Connections;
· Compliance with federal and state laws requiring the safeguarding and disclosure of confidential information;
· Purchase of comprehensive liability insurance and bonding, as required by the County;
· Copy of  most recent financial audit, and/or if an audit has not been completed for the agency provide the County with audited financial statements;

· Completion and subsequent renewal of background checks for all employees, volunteers, or interns who will or may have unsupervised contact with children or vulnerable adults;
· Verification of a new employee’s eligibility to work legally in the United States.  The County requires that all businesses which contract with the County in excess of $25,000 and of duration longer than 120 days, and are not specifically exempted by PCC 2.106.022, be enrolled in the Federal E-Verify Program. The requirement extends to every subcontractor meeting the same criteria;  

· Certification that the firm, association or corporation or any person in a controlling capacity or any position involving the administration of federal, state or local funds is  not currently under suspension, debarment, voluntary exclusion, or a determination of ineligibility by any agency; has not been suspended, debarred, voluntarily excluded or determined ineligible by any agency within the past three (3) years; does not have a proposed debarment pending; has not been indicted, convicted or has not had a civil judgment rendered against said person, firm, association or corporation by a court of competent jurisdiction in any matter involving fraud or misconduct with the past three (3) years;
· Maintaining program and financial records for audit review, and providing access to documentation upon request by the County; and

· Submission of program and financial reports, as required by the County.
     








     
Printed Name and Title





Agency
_________________________________________________
_____________________________
Signature







Date
[image: image2.jpg]



E-Verify Certification

Organization:      
Project Name:      
The undersigned declares, under penalty of perjury under the laws of Washington that:

1.   The above named firm is currently enrolled in and using the E-Verify system implemented on March 1, 2010 as outlined in PCC 2.106.022 and will continue to use the E-Verify system for so long as work is being performed on the above named project.

2.   I certify that I am duly authorized to sign this declaration on behalf of the above named bidder/proposer.

3.   I acknowledge that Pierce County reserves the right to require a copy of the Memorandum of Understanding between the contractor listed above and the Department of Homeland Security certifying enrollment in the E-Verify program at any time. Failure to provide the required Memorandum of Understanding within 10 days of request could lead to suspension of this contract.
Dated at ____________________________________Washington

This _________ day of __________________________, 20______

Signature _____________________________________________

Printed Name __________________________________________
APPLICATION –  YOUTH VIOLENCE PREVENTION PROGRAM______________________
To ensure an equitable allocation process the following criteria must be met for all applications to be considered for funding. Applications will be screened for the following:


Application is submitted by deadline, Friday, March 2, 2012 no later than 4:30 pm


Application is complete, all questions have been answered, and questions have not exceeded the maximum number of page numbers indicated

No questions have been deleted


Application is typed on 8 ½ by 11 paper using Arial 10, 11 or 12 fonts

Application packet and information is not bound in a folder or binder

One (1) original signed application has been submitted

Acknowledgement of Required Assurances - one (1) signed original included


E-Verify – one (1) signed original included


Section B Organizational Information – Question 14 Required Documents – One (1) copy provided

Section B Organizational Information – Question 15 – one (1) signed and dated original provided

Section D Fiscal Management – Resumes and Job Descriptions for all program staff

Section D Fiscal Management – All financial information is complete and balances

A. Application funding information

	1. Name of Agency:       

	2. How long has your organization been in operation in Pierce County?       

	3. Name of Program:       

	4. Program Funding Amount Requested:  $     

	5. Program Funding Amount Received Last Cycle (indicate period of funding):  $     

	6. Site Address from which services will be delivered:       

	7. City/State/Zip for above Site Address:       

	8. Application Contact Name:       

	9. Application Contact Phone Number:       

	10. Application Contact Email Address:       


B. Organizational Information (questions 1-13 –  MUST NOT exceed 3 pages)
	1. Organization Legal Name:       

	2. Street Address:       

	3. Mailing Address:       

	4. Main Business Phone Number:       

	5. Business Office Hours:       

	6. Executive Officer Name:
	Phone Number:       

	     
	Email Address:       

	7. Primary Contact Person:
	Title:       

	     
	Phone Number:       

	
	Email Address:       

	8. Type of Organization:
	

	              Sole Proprietor
	  Partnership 

	              Private/Non-Profit
	  Corporation

	              Other (specify) 
	

	9. Federal Tax ID No.:       
	

	10. UBI No:       
	Expiration Date:       

	11. Litigation: Provide the caption, cause number, Court, Counsel, and general summary of any litigation pending or judgment rendered within the past three (3) years against the applicant, as applicable.

     


	12. In the past seven (7) years, have any bankruptcy proceedings been initiated by or against the organization (whether or not closed) or is any bankruptcy proceeding pending by or against the organization regardless of the date of filing?
     


	13. Suspension & Debarment: Indicate the extent, if any, to which the firm, association or corporation or any person in a controlling capacity or any position involving the administration of federal, state or local funds is currently under suspension, debarment, voluntary exclusion, or determination of eligibility by any agency; has been suspended, debarred, voluntarily excluded or determined ineligible by any agency within the past three (3) years; does have a proposed debarment pending; has been indicted, convicted or has a civil judgment rendered against said person, firm, association or corporation by a court of competent jurisdiction in any matter involving fraud or misconduct with the past three (3) years.

     



	14. Provide four (4) copies of the following documents, as applicable: 

a.   Current bylaws

b.   Recorded Articles of Incorporation

c.   Demonstrate that you have an active Board of Directors that provide oversight to the organization. Applicants may also voluntarily provide information related to board diversity.  Failure to provide diversity information will not adversely impact the scoring of the proposal.

d.   Internal Revenue Service (IRS) tax-exempt determination letter

e.   A copy of the organization’s most recent financial audit or if an audit has not been completed, audited financial statements

f.   A copy of the organization’s most recent monthly balance sheet and income statement

g.   Organization chart

h.   Organization mission and vision statements

i.   The strategic plan for the organization

j.   Provide any recent (within the last 24 months) site visit or program review reports received from monitoring entities (i.e. United Way, local or state government)



	15. Application Approval and Signature: The signatory declares that he/she is an authorized official of the applicant organization, is authorized to make this application, is authorized to commit the organization in financial matters, and will assure that any funds received as a result of this application are used for the purposes set forth herein.

	     
	

	Print Name of the Executive Director
	Signature                                    Date Signed


C. general program Information (Questions 1-22 – MUST NOT EXCEED 6 pages)
1. Mission – State the mission of your agency and explain how this program meets that mission.

     
2. Purpose – Provide a short description of this program for which you are applying for funding.

     
3. Program Description – Provide a detailed description of the program and how it addresses the intent of the RFP. Be specific in addressing the priorities of the RFP.

     
4. Focus – Indicate how this program prevents or eliminates violence by, towards, or between children and youth.

     
5. Program Priorities – How does this program address the Pierce County’s 5 promises to youth as identified in the RFP?

     
6. Best Practices – Indicate if this program utilizes a best practice and/or evidence-based programming the prevention or elimination of youth violence. (When and by whom was it determined to be a best practice and/or evidence based program?)

     
7. Sustainability – Provide information as to how the program will create a long-term reduction or elimination of violence for individuals and/or families participating in this program.
     
8. What are the long range goals for the program and how are they going to be successfully achieved?
     
9. Service Area – Identify the specific geographic area the program intends to serve. Pierce County Violence Prevention Programs are intended to serve residents of unincorporated Pierce County. The funding is not intended to serve residents of incorporated cities or towns except with minor exceptions. Services may be located in those communities but funding should only serve residents of unincorporated areas.

     
10. Client Monitoring – Explain the organization’s plan for tracking and monitoring the client’s place of residence to comply with the intent of the grant which is to serve residents of unicorporated pierce County.

     
11. Target Population – Describe the intended target population and how this program addresses the needs of this population, include demographics, statistics and other information as needed.

     
12. Clients Selection – Describe how the target population described in Question #11 is selected, qualified and monitored in your program.

     
13. Client Served – Program wide – Indicate the anticipated total number of unduplicated clients to be served in the entire program during this requested funding cycle.
     
14. Describe how the organization determined the number of unduplicated clients to be served in this program during the requested funding cycle.

     
15. Clients Served – This Funding Only – Indicate the anticipate total number of unduplicated clients to be served for the amount being requested during this funding cycle.
     
16. Describe the organization’s experience with program evaluation, including how the program evaluates services and the impact on clients.
     
17. Demonstrability - Describe the outcome(s) related to violence prevention that your clients will achieve after receiving services described in this application, and how those will be measured.

     
18. Demonstrability - Describe the process including resources, activities and outputs. What indicators are used to determine that clients have achieved the desired outcome?

     
19. Client Condition – Describe how this program is designed to change or improve your client’s condition and provide examples of the measurable, anticipated outcomes/successes.

     
20. Program Activities and Goals – In the table below, list the resources (i.e. staff, service sites, the activities to be provided (i.e. classes, meeting, counseling), and then quantify the proposed activities (i.e. the number of classes, hours of counseling, meeting times). This table should only represent and quantify the activities requested through this Pierce County Violence Prevention application (January 1, 2013 – December 31, 2013).
	RESOURCES 
	ACTIVITIES 
	OUTPUTS 

	Example: Family Support Coordinator 
	In-home counseling 
	Weekly in-home counseling for 2 hours flexible scheduling 

	      
	      
	      

	      
	      
	      


21. Cooperative Efforts – Describe existing partnerships that your agency has that benefit both your clients served and this program. Include how these resources and/or activities are shared between agencies to enhance your program. (DO NOT include Referral Only Programs)

     
22. Outreach – Describe how the proposed program reaches out to and addresses the needs of each of the following individuals/groups.

a. Persons with disabilities,
     
b. Persons with limited English capacity, and
     
c. Persons of cultural/ethnic minority.
     
D. Fiscal Management  (QUESTIONS 1-9 – 3 PAGES TOTAL)
1. Attach a job description and resume for all program staff covered by this grant.


     
2. Describe the organization’s current financial condition and outlook for sustainability.  Provide sufficient detail to illustrate the organization’s financial viability to carry out the services proposed in this RFP.
     
3. If the organization is facing financial challenges, describe what steps are being taken to strengthen the organization’s financial condition.
     
4. Please describe how the applicant will assure the proper use and safeguarding of public funds.

     
5. Please include policies and procedures regarding financial operations of the organization and recent reviews or audits of the organization by a certified public accountant or other financial professional noting any weaknesses in the organization’s financial internal controls and provide written report identifying the weaknesses and describe how the organization has responded to the report.


     
6. If Pierce County is unable to fund the proposed program in full as requested, please list the various aspects of the program in the order of priority that you want funded and the amount required to be successful. You need only complete the number of options that you feel are reasonable for your program.

	
	Describe Priority 
	Amount 

	Priority 1 
	Full Funding 
	100%

	Priority 2 
	      
	$     

	Priority 3 
	      
	$     

	Priority 4
	     
	$     


7. Budget Narrative – Describe in detail the organization’s line item expenditures reflected in Attachment A.
     
8. Revenue Narrative – Identify the sources of all revenue included in the Proposed Budget and Revenue Summary (Attachment A). The identification of the revenue should indicate whether the sources are Federal, State, Public donation, Foundation Grant, etc. If sources are from a Federal or State Grant, please indicate what Department is providing the funding.
     
9. Additional Budget Information –Describe any additional information regarding the attached budget forms that your feel may be helpful in understanding your program. This may include in-kind donations, funding restrictions, matching fund requirements, on-going funding raising efforts, etc.
     
10. Complete a proposed one year budget using the Proposed Budget and Revenue Summary Form (Attachment A).   This is a “linked object” in this document.  To enter the data on the spreadsheet, double click any cell in the worksheet to open the worksheet in Excel. NOTE: All forms are to be completed based on the accrual method and figures rounded to the nearest dollar.
     
11. Complete the Salary and Wage Detail Form (Attachment A) for all personnel/volunteers who will provide direct or indirect support of the applicant’s proposed Violence Prevention Program services. Identify personnel involved in the operation of this program by position title, F.T.E.s and wage information as indicated on the attached form and the amount to be paid by this funding source.
ATTACHMENT A

PROPOSED BUDGET AND REVENUE SUMMARY

SALARY AND WAGE DETAIL
Pierce County Community Connections
PROPOSED BUDGET AND REVENUE SUMMARY

violence prevention program
January 1, 2013 to December 31, 2013

Organization:      
	DESCRIPTION
	PUBLIC FUNDS
	PROGRAM INCOME
	FUND RAISING/   DONATIONS
	IN-KIND
	TOTAL

	
	2013 COUNTY VP FUNDS
	CITY/   TOWN
	COUNTY GENERAL FUNDS
	OTHER (IDENTIFY)
	
	
	(Goods/ Services/ Volunteers)
	

	
	
	
	
	
	
	
	
	

	SALARIES & WAGES *
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Personnel Benefits
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Office & Operating Supplies
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Small Tools & Minor Equipment
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Professional Services
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Communications
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Travel/Training
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Advertising
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Rent
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Insurance
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Public Utilities
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Repairs & Maintenance
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Miscellaneous (provide explanation)
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Machinery & Equipment
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	Other  (provide explanation)
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	 $     
	$     

	GRAND TOTAL
	$     
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	
	
	
	
	
	
	
	
	


Miscellaneous & Other – Provide explanation of what the funds will be used for:
*Please provide details on Salary and Wage Detail form                             
PIERCE COUNTY COMMUNITY CONNECTIONS
SALARY AND WAGE* DETAIL FORM
violence prevention program
January 1, 2013 – December 31, 2013

Organization:       
	Personnel Costs

	Staff Salaries Detail for positions paid with CDBG award above:

	Position Title
	Position Full Time Equivalent (FTE)
	Annual Salary and Benefits
	2012 County VP Funds*

	      
	     
	$     
	$     

	      
	     
	$     
	$     

	      
	     
	$     
	$     

	      
	     
	$     
	$     

	      
	     
	$     
	$     

	      
	     
	$     
	$     

	Total:
	     
	$     
	$     

	*Must agree to salaries & wages +personnel benefits in above budget: 
	$     
	 


*Include Volunteer Positions – estimate wage as if the volunteer was in a paid position.
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