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PIERCE COUNTY HOUSING PROGRAMS
DOWN PAYMENT ASSISTANCE LOAN PROGRAM
(Updated Guidelines Effective October 2009)
Program Highlights:

· Allows qualified first time homebuyers to borrow up to 3.5% of the sales price of the home for down payment and/or closing cost assistance. 

· The term of the loan is 30 years with an interest rate of 0%. No monthly payments are required. The loan is due in full at any time the buyer sells the home, or does not reside in the home as their primary residence.

· The loan is recorded as a second mortgage on the buyer’s property, and is funded concurrently with the first mortgage. (There are no loan costs or fees for the Pierce County DPA program)
Applicant Eligibility:

· Applicant(s) must be under 80% of the HUD area median income for their household size.  Gross income for all income earning household members over 18 years old is included in the income calculation, including income received by an adult on behalf of a child under 18.  (See Page 2 for Income Guidelines)
· Applicant(s) must contribute a minimum of $1,000 of their own funds towards the purchase. A buyer contribution includes cash at closing, earnest money deposits, lender deposits, or other buyer paid costs associated with the acquisition of the property. Seller, Realtor, or Lender paid costs, and/or debt payoff does not constitute a buyer contribution. Applicants may use gift proceeds to satisfy contribution requirements provided that they do not come from a party to the transaction. 
· Applicant(s) must be a first time homebuyer as defined by HUD-FHA which is not having owned a home in the last 3 years. (Possible exceptions for displaced homemakers contact staff for details).

· Applicant(s) must be able to obtain a FHA, VA, Rural Housing or an approved Conventional first mortgage. Pierce County Housing Programs staff does not credit underwrite the loans. Credit underwriting will be done by the first mortgage lender and the buyer must meet FHA, VA, Rural Housing or Conventional credit standards prior to approval for downpayment assistance. 
Property Eligibility:

· The property must be located in Pierce County outside the city limits of Tacoma, and Lakewood. 

· The dwelling must be a single family home, condominium, or manufactured home on land. 

· The dwelling must meet Pierce County Housing Quality Standards (HQS) prior to loan closing to verify that the dwelling meets HUD occupancy standards. A Pierce County Housing Programs staff member will perform the HQS inspection. Post closing repairs are not allowed. (No exceptions to this requirement) 
· The dwelling must be owner occupied or vacant prior to the listing date of the home. (No Rentals)  
· The sales price of the house can not exceed the 203(B) FHA loan limit. (See page 2) 

How to Apply:

To get pre-approved applicants may submit a pre-application form and provide proof of income. A pre-application form can be obtained by calling one of the numbers listed below.  To get final loan approval the applicant’s first mortgagee must submit a lender loan package to Pierce County Housing Programs to include all of the items on the Lenders Checklist.  (See page 3) 
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HUD INCOME GUIDELINES-effective 3/19/09
Household Size 
Maximum Allowable Annual Income (Gross)
1



$38,150
2



$43,600
3



$49,050
4



$54,500
5



$58,850
6



$63,200
7



$67,600
8



$71,950
 Federal guidelines require that income be based on all anticipated income for the next 12 months. Income for all household members over 18 is included in the calculation regardless of whether or not they are on the loan. See Lender Submission checklist for required income documentation.  Gross Income includes all of the following:

 1) The full gross amount of wages including overtime, bonus, tips, and other compensation, 
2) Net income from the operation of a business, 
3) Interest, annuity, dividend, or rental income, 
4) The full amount of Social Security, Pensions, Disability, or death benefits, Including benefits received on behalf of a minor child. 

 5) Unemployment Compensation, 
6) Welfare Assistance (Cash Only), 
7) Alimony and/or Child Support, 
8) All regular pay, special pay, and allowances of a member of the Armed Forces, 
9) Income from a second job regardless of time on the job.
10) Income from investment or assets. 

11) Income from any non occupant co-borrowers.
The following income can be excluded from gross annual income:

1) Income from children under 18, 

2) Foster care payments for children or adults unrelated to the family,

3) Adoption Assistance in excess of $480 per child. 

4) Lump Sum payments or additions to family assets, 

5) Student Financial Aid,

6) Temporary, non-recurring or sporadic income, 

7) Income of an unrelated live in Aide,

8) Earnings in excess of $480 for each full time student 18 years or older, 

9) Other exclusions as allowed by HUD regulations. 
-Please consult with Housing Programs staff if you have questions on income eligibility. 
FHA MORTGAGE LIMIT 203(B) FOR PIERCE COUNTY-effective 1-1-07          $362,790
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Lenders Submission Checklist - Please attach when submitting the DPA application package 
· Information on occupancy of home being purchased. Letter from the seller identifying if the home is vacant, owner occupied, or tenant.  (Please indicate if owner occupied or vacant)
· Completed and signed household information form. Available on the website, .  
· Lenders Loan Application (1003).

· Proof of income for all income earning family members over 18 years. 
-If employed: Copies of the two most recent paystubs and last two years W-2’s and/or written VOE from Employer, 
-If self employed two most recent tax returns, and Year to Date Profit and Loss
-Other income documentation as applicable including Child Support/Alimony statements, Social Security award letters, pension statements, annuity statements, DSHS statements, and weekly unemployment statements, or other documentations as needed. (See page 2 for income guidelines)
· Copy of First Time Homebuyer certificate for all borrowers. (Washington State Housing Finance Commission Homebuyer Training info can be obtained at www.wshfc.org)
· Copy of Good Faith Estimate of closing costs indicating amount of Downpayment Assistance needed at closing. Closing Costs will be reviewed to ensure that are in line with industry standards. 
· Copy of all Bank Statements or VOD’s for all accounts. Please note that buyer can have no more than 6 months PITI available in liquid assets left over after loan closing. Any amounts greater than that will need to go towards closing. 
·   Copies of all stock and bonds, mutual funds, 401k, retirement accounts, or other accounts listed on 1003.
· Copy of Lender Approval Letter.

· Copy of title report.

· Copy of appraisal.

· Copy of Purchase and Sale Agreement.

Please complete the following.  NOTE: The loan will be reviewed for Final Approval upon receipt of items on the lender checklist. An HQS inspection will be scheduled by Housing Programs staff once final approval is given. Upon completion of that inspection and the borrower signature on the commitment letter and written agreement loan documents for the Downpayment Assistance Loan will be forwarded to escrow for signatures.  Please allow up to one week for HQS inspection.  
Name of Contact for access to home: 
    ________                                            _______________ _                    

Phone: 
                               ___                         _            Email:_______________________________
Escrow company/contact person:     __                                                     _______________                                        

Address:
                     _               _                   ____________________             __ _
Phone:

_____________________                   Email: _______________________                                   
Estimated closing date:
________________________                                                   
Amount of Downpayment Assistance Funds Requested max (3.5%): $___________________________   
Page 3
For more information please call:

PIERCE COUNTY HOUSING PROGRAMS  (  3602 Pacific Avenue, Suite 200 ( Tacoma, WA  98418

PHONE:  Bryan Schmid @ (253) 798-6909 or Shannon Shuman @ (253) 798-6905

FAX:  (253) 798-3999

