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PIERCE COUNTY 
DOWN PAYMENT ASSISTANCE LOAN PROGRAM

(Updated Guidelines Effective 2011)
Program Highlights:

· Allows qualified first time homebuyers to borrow up to 3.5% of the sales price of the home for down payment and/or closing cost assistance. 
· The term of the loan is 30 years with an interest rate of 0%. No monthly payments are required. The loan is due in full at any time the buyer sells the home, or does not reside in the home as their primary residence.
· The loan is recorded as a second mortgage on the buyer’s property, and is funded concurrently with the first mortgage. (There are no loan costs or fees for the Pierce County DPA program)
Applicant Eligibility: (See Page 2)
· Applicant(s) must have a combined household income under 80% of the HUD area median income for their household size.  Gross income for all income earning household members over 18 years old is included in the income calculation, including income received by an adult on behalf of a child under 18.  
· Applicant(s) must contribute from their own funds the greater of $1,000, or the amount of liquid assets (checking, savings, money market) over and above six months of their proposed principal, interest, taxes and insurance payment. A buyer contribution includes cash at closing, earnest money deposits, lender deposits, or other buyer paid costs associated with the acquisition of the property. Seller, Realtor, or Lender paid costs, and/or debt payoff does not constitute a buyer contribution. Applicants may use gift proceeds to satisfy contribution requirements provided that they do not come from a party to the transaction. 
· Applicant(s) must be a first time homebuyer as defined by HUD-FHA which is not having owned a home in the last 3 years. 
· Applicant(s) must be able to obtain a FHA, VA, Rural Housing or an approved Conventional first mortgage. Pierce County Housing Programs staff does not credit underwrite the loans. Credit underwriting will be done by the first mortgage lender and the buyer must meet FHA, VA, Rural Housing or Conventional credit standards prior to approval for downpayment assistance. 
Property Eligibility: (See Page 3)
· The property must be located in Pierce County outside the city limits of Tacoma, and Lakewood. Property locations can be verified by doing a parcel search at Pierce County Assessor Treasurer’s website. If the parcel is pulled up on the site the map will indicate what jurisdiction the property is in.  

· The dwelling must be a one unit single family home, condominium, or manufactured home on land. 
· The dwelling must meet Pierce County Housing Quality Standards (HQS) prior to loan closing to verify that the dwelling meets HUD occupancy standards. A Pierce County Housing Programs staff member will perform the HQS inspection. Post closing repairs are not allowed. (No exceptions to this requirement) 

· The dwelling must be owner occupied or vacant prior to the listing date of the home. The occupancy of the home will be required to be verified by the seller for the 90 day prior to the purchase and sale agreement on the home. (No Rentals)  
· The sales price of the house cannot exceed the 203(B) FHA loan limit.  

How to Apply: (See Page 4)
To get final loan approval the applicant’s first mortgagee must submit a lender loan package to Pierce County Housing Programs to include all of the items on the Lenders Checklist.  (See page 4) 
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HUD HOUSEHOLD INCOME GUIDELINES-effective 5/31/11
	Household Size
	       1
	        2
	        3
	       4
	       5
	       6
	       7
	     8

	Maximum Gross Annual Household Income
	$39,700
	$45,350
	$51,000
	$56,650
	$61,200
	$65,750
	$70,250
	$74,800


Federal guidelines require that income be based on all anticipated income for the next 12 months. Income for all household members over 18 is included in the calculation regardless of whether or not they are on the loan. See Lender Submission checklist for required income documentation.  
Gross Income includes all of the following:

 1) The full gross amount of wages including overtime, bonus, tips, and other compensation, including income from a second job. Income from (Ot/bonus/commission/tips/etc) will be averaged based on the history of receipt,

2) Net income from the operation of a business, *Depreciation may be added back depending on the type of depreciation used.  

3) Interest, annuity, dividend, or rental income, 

4) The full amount of Social Security, Pensions, Disability, or death benefits, including benefits received on behalf of a minor child, 

5) Unemployment Compensation, 

6) Welfare Assistance (Cash Only), 

7) Alimony and/or Child Support, (Must be disclosed!)
8) All regular pay, special pay, and allowances of a member of the Armed Forces, 

9) Income from a second job regardless of time on the job.

10) Income from investment or assets. 

11) Income from any non occupant co-borrower(s).

The following income can be excluded from gross annual income:

1) Income from children under 18, 

2) Foster care payments for children or adults unrelated to the family,

3) Adoption Assistance in excess of $480 per child. 

4) Lump Sum payments or additions to family assets, 

5) Student Financial Aid,

6) Income of an unrelated live in Aide,

7) Earnings in excess of $480 for each full time student 18 years or older, 

8) Other exclusions as allowed by HUD regulations. 

-Please consult with Housing Programs staff if you have questions on income eligibility
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Property Standards:

All homes purchased under the Pierce County Down Payment Assistance Program must: 
· Be owner occupied or vacant more than 90 days prior to purchase offer. Seller to certify occupancy. See Uniform Relocation Act Requirements**
· Be a one unit single family residence (Condominiums and Manufactured on land okay)

· Be located in Pierce County outside Tacoma and Lakewood city limits. 

· Sales Price cannot exceed the FHA 203B limit. Currently $362,790. 

· Pass a Housing Quality Standards inspection prior to funding.  –See details below. 

The Housing Quality Standards inspection will generally be completed within 5 business days from the receipt of the Lender Submission package. 
** The federal Uniform Relocation Act (URA) applies to acquisitions involving federal funds. Since the downpayment assistance program is federal funded the URA applies.  The URA requires that A) The seller receive a proper voluntary acquisition notice, and B) That any tenants that are displaced as a result of the purchase be compensated in accordance with URA. Owner occupants are not eligible for relocation benefits. Since relocation compensation is not a part of the DPA program we do not allow homes to be purchased with DPA funds that have had tenants in the property in the 90 days prior to the purchase offer. Tenants that buy they house that they are living in are not eligible for URA benefits and they would be allowed to purchase under DPA. 
HQS Tips for Lenders and Real Estate Agents:

1) Make sure all utilities are on (water, power, gas, etc.) The inspection cannot be completed without all of the utilities being on. 

2) Make sure that all smoke detectors are working and are in operating order. All Smoke Detectors must be functioning to pass inspection. There must be functioning smoke detectors in the house. 
3) Make sure the home has a working refrigerator and range/stove. If the buyer is providing we will need to verify the purchase or that they own their own prior to closing. 

4) Make sure that homes built prior to 1978 do not have chipping or peeling paint. Homes built prior to 1978 that have chipping and peeling paint will be required to address the lead hazards using HUD/EPA/State approved methods. 
5) Make sure all doors and windows to the exterior are functional and lock.

6) Make everything in the house is in working order; (Fixtures, outlets, heating system(s), water heater(s), plumbing, and electrical) 
7) Make sure there is someone available to meet the inspector to let them in the home. The inspector has to access the interior of the house.  

The purpose of the HQS inspection is to ensure that the minimum federal health and safety standards for the person(s) and/or family purchasing the home are met. This is not a home inspection. This inspection is not intended to provide any warranties or guarantee on the condition of house.  Any items deemed to be a health and safety hazard will cause the property to fail the inspection. We cannot release loan documents or fund on the DPA loan until the house passes the HQS inspection. No Exceptions. 
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Lender’s Submission Checklist -  

attach when submitting the DPA application package

· Seller Occupancy Certification and Notice of Voluntary Acquisition.  Must be completed and signed by the seller. Available on the website. 
· Completed and signed household information form.  (Available on the website)
· Lender’s Loan Application (1003).

· Proof of income for all income earning family/household members over 18 years. 
-If employed: Copies of the two most recent paystubs and W-2 forms for the last two years. A written VOE from Employer may be required. Additional information on income may also be required.  
-If self employed two most recent tax returns, and Accountant prepared and signed Year to Date Profit and Loss

-Other income documentation as applicable including Child Support/Alimony statements, Social Security award letters, pension statements, annuity statements, DSHS statements, and weekly unemployment statements, or other documentations as needed. (See page 2 for income guidelines)
·  Copies of federal income tax returns for the last two years.  
·  Signed Affidavit of No Income. *Required for all adult household member over 18 claiming no income. 
· Copy of First Time Homebuyer certificate for all borrowers. (Washington State Housing Finance Commission Homebuyer Training info can be obtained at www.wshfc.org)

· Copy of Good Faith Estimate of closing costs indicating amount of Down Payment Assistance needed at closing. Closing Costs will be reviewed to ensure that are in line with industry standards. 

· Copy of all Bank Statements for all accounts for the last two months (All income earning household members must provide). Please note that buyer can have no more than 6 months PITI available in liquid assets left over after loan closing. Any amounts greater than that will need to go towards closing. 
·   Copies of all stock and bonds, mutual funds, 401k, retirement accounts, or other accounts listed on 1003.
· Copy of Lender Approval Letter.

· Copy of Title report, Appraisal, and Purchase and Sale Agreement.
The First Mortgage Lender must sign under penalty of perjury that that the information provided in this submission package is true and accurate, and that all income disclosed by the borrower is included in this loan submission. 

I certify under penalty of perjury under the laws of the State of Washington, that the foregoing is true and correct.  
__________________________

______________________
_____________________________
Print Name



Signature


Company

__________________________

______________________
Email




Phone
Dated at [City] __________, __________ County, Washington, this ________ day of ____________, 20__.
NOTE: The loan will be reviewed for Final Approval upon receipt of all items on the lender checklist. Incomplete packages will not be accepted. An HQS inspection will be scheduled by Housing Programs staff after final loan approval.  Once the HQS inspection is complete and passed loan documents for the Down Payment Assistance Loan will be forwarded to escrow for signatures.  Please allow up to three days for review of the package and one week for the HQS inspection to be completed.  
Name of Contact for access to home: 
    ________                                            _______________ _                    

Phone: 
                               ___                         _            Email:_______________________________
Escrow company/contact person:     __                                                     _______________                                        

Address:
                     _               _                   ____________________             __ _

Phone:

_____________________                   Email: _______________________                                   
Amount of Down Payment Assistance Funds Requested max (3.5%): $___________________________   
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For more information please call:

PIERCE COUNTY COMMUNITY CONNECTIONS 

HOUSING AND WEATHERIZATION PROGRAMS  (  3602 Pacific Avenue, Suite 200 ( Tacoma, WA  98418

PHONE:  Bryan Schmid @ (253) 798-6909 or Shannon Shuman @ (253) 798-6905

FAX:  (253) 798-3999

